
 

NEW CASTLE COUNTY COUNCIL 
ADMINISTRATIVE-FINANCE COMMITTEE MEETING 
  Co-Chair 

Co-Chair 
George Smiley, Seventh District  
John Cartier, Eighth District 

 

May 9, 2023 
4:00 PM 

 
VIRTUAL ZOOM WEBINAR MEETING** & 

LOUIS L. REDDING CITY/COUNTY BUILDING 
1ST FLOOR COUNCIL CHAMBERS 

800 N. FRENCH STREET, WILMINGTON, DE 19801 
 

REVISED AGENDA 
 

 

 
    
A. Call To Order/Roll Call 
    
B. Approval of Minutes 
    
C. Review/Discussion of Resolution(s) 
           R23-084: AUTHORIZING THE EXECUTION OF A SUBAWARD AGREEMENT WITH 
DELAWARE SCHOOL BASED HEALTH ALLIANCE, INC., FOR THE AMOUNT OF 
$2,000,000  Introduced by: Mr. Smiley, Mr. Cartier 
           R23-085:TO SET NEW CASTLE COUNTY’S FISCAL YEAR 2024 CONTRIBUTION 
RATE  FOR THE COUNTY’S PENSION PLANS  
   Introduced by: Mr. Smiley, Mr. Cartier 
           R23-088: EXTENDING THE TIME FOR THE TASK FORCE TO REVIEW AND CONSIDER 
ISSUES RELATING TO FUNDING FOR BUILDINGS AND STRUCTURES IN COMMON 
INTEREST COMMUNITIES, INCLUDING CONDOMINIUMS, IN NEW CASTLE COUNTY 
   Introduced by: Mr. Cartier, Ms. Kilpatrick, Mr. Sheldon 
           R23-089: CONSENTING TO THE APPOINTMENT OF TONYA ADKINS FOR THE 
POSITION OF ARPA COMMUNITY LIAISON FOR NEW CASTLE COUNTY 
 
 Introduced by: Mr. Smiley, Mr. Cartier 
    
D. Review/Discussion of Ordinance(s) 
           °23-047: TO AMEND THE PAY PLAN AND RATES OF PAY FOR CLASSIFIED SERVICE 
EMPLOYEES REPRESENTED BY THE DELAWARE PUBLIC EMPLOYEES COUNCIL 81, 
AFSCME, AFL-CIO, AFFILIATE LOCAL 1607, TO ADOPT THE CLASS SPECIFICATION FOR 
THE POSITION TITLE OF PAYROLL ASSISTANT II AND UPDATE THE CLASS SPECIFICATION 
FOR PAYROLL SUPERVISOR  Introduced by: Ms. Hartley-Nagle 
           °23-048: TO AMEND NEW CASTLE COUNTY CODE CHAPTER 2 (“ADMINISTRATION”), 
SECTION 2.03.004 (“FEES FOR RECORDER OF DEEDS”) RELATING TO CERTAIN CHANGES 
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TO FEES OF THE OFFICE OF THE RECORDER OF DEEDS  Introduced by: Mr. Smiley, Mr. 
Cartier 
           °23-049:  AMEND THE GRANTS BUDGET: APPROPRIATE $94,727.52 IN FUNDING 
FROM THE STATE OF DELAWARE, DEPARTMENT OF LABOR WITH FUNDS PROVIDED BY 
THE DELAWARE WORKFORCE INVESTMENT BOARD TO THE 2023/2024 STATE YEAR-
ROUND YOUTH EMPLOYMENT PROGRAM GRANT, TO BE ADMINISTERED BY THE 
DEPARTMENT OF COMMUNITY SERVICES, DIVISION OF COMMUNITY 
RESOURCES  Introduced by: Mr. Hollins, Mr. Street 
           °23-050: AMEND THE GRANTS BUDGET: APPROPRIATE $107,945.00 FROM THE 
STATE OF DELAWARE, DEPARTMENT OF LABOR – DIVISION OF EMPLOYMENT AND 
TRAINING, TO THE 2023 STATE SUMMER YOUTH EMPLOYMENT PROGRAM – CITY OF 
WILMINGTON; THE GRANT WILL BE ADMINISTERED BY THE DEPARTMENT OF 
COMMUNITY SERVICES, DIVISION OF COMMUNITY RESOURCES  Introduced by: Mr. Hollins, 
Mr. Street 
           °23-051:  AMEND THE GRANTS BUDGET: APPROPRIATE $119,303.26 IN FUNDING 
FROM THE STATE OF DELAWARE, DEPARTMENT OF LABOR – DIVISION OF EMPLOYMENT 
AND TRAINING TO THE 2023 STATE SUMMER YOUTH EMPLOYMENT PROGRAM – 
SUBURBAN NEW CASTLE COUNTY GRANT TO BE ADMINISTERED BY THE DEPARTMENT 
OF COMMUNITY SERVICES, DIVISION OF COMMUNITY RESOURCES  Introduced by: Mr. 
Hollins, Mr. Street 
    
E. New Castle County Grant Requests/Community Events  
             

-5/9/23 Grant Matrix 
    
F. Expense and Revenue Round Table 
    
G. Other 
    
H. Public Comment 
    
I. Adjournment 
 
 

AGENDA POSTED: 5/2/2023 
REVISED AGENDA POSTED: 5/2/2023 

  
*The agenda is posted (7) seven days in advance of the scheduled meeting in compliance with 29 Del. C. Section 
10004(e)(2).  The meeting may go into Executive Session to address issues that arise at the time of the meeting. 
**The agenda was revised on 5/2/23 to add a R23-089 to the agenda after it was originally posted.  The revised 
agenda was posted (7) seven days in advanced of the schedule meeting in compliance with 29 Del. C. Section 
10004(e)(2). 
   
**Under Title 29, Section 10006A of Delaware Code, New Castle County Council is holding this meeting as a 

telephone and video conference, utilizing   Webinar. In addition, this meeting is open to the public in 
Council Chambers (800 N. French Street, Wilmington, DE 19801). The link to join the meeting via computer, smart 
device, or smart phone is : https://zoom.us/j/377322142  You may also call into the meeting (audio) using the 
following call in numbers: 1-312-626-6799 or +1-646-558-8656 or +1-346-248-7799 or +1-669-900-9128 or +1-253-
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215-8782 or +1-301-715-8592. Then enter the Webinar ID: 377 322 142.  If you do not have a good connection with 
one, please try the others. Additional information regarding phone functionality during the meeting is available at: 
https://support.zoom.us/hc/en-us/articles/360029527911-Live-Training-Webinars 

Meeting materials, including a meeting agenda, legislation to be addressed during the meeting, and other materials 
related to the meeting are electronically accessible at https://www.nccde.org/2351/Agendas-and-Minutes  Members 
of the public joining the meeting may be provided an opportunity to make comments in real time.  A comment period 
will be administered by a moderator to ensure everyone may have an opportunity to comment.  

If permitted to comment, you will not be able to speak until called upon by the moderator.   For those appearing 
virtually, there are functions in the program that allow you to do this.  Please see the link in the previous paragraph. 
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Introduced by: Mr. Smiley, Mr. Cartier
Date of introduction: May 9, 2023 

 
RESOLUTION NO. 23-084

AUTHORIZING THE EXECUTION OF A SUBAWARD AGREEMENT WITH 
DELAWARE SCHOOL BASED HEALTH ALLIANCE, INC., FOR THE AMOUNT OF 

$2,000,000

WHEREAS, New Castle County, as an eligible recipient, received a total of $108,531,220 
in Coronavirus State and Local Fiscal Recovery funds under the American Rescue Plan Act of 
2021, Pub. Law. No. 117-2 from the United States Department of the Treasury (“Department of 
the Treasury”); and

WHEREAS, Ordinance 21-129 and Ordinance 22-097 (the “Ordinances”) appropriated 
the full amount of these funds from the Department of the Treasury to the American Rescue Plan 
Act Grant for New Castle County to respond to the COVID-19 public health emergency and its 
negative economic impacts; and

WHEREAS, the Ordinances appropriated funding for Health Equity, which contemplated 
providing funds for Delaware School Based Health Alliance, Inc. (“DSBHA”) to establish 
wellness centers in four New Castle County schools serving families living in poverty who have 
been disproportionately impacted by the COVID-19 pandemic; and 

WHEREAS, New Castle County must enter into a subaward agreement with DSBHA to 
comply with the Uniform Guidance, 2 CFR Part 200; and

WHEREAS, New Castle County Code § 2.02.004 requires that all contracts involving 
expenditures of funds in excess of $50,000.00 in aggregate to one vendor in a fiscal year, which 
are not competitively bid, be approved by Resolution of County Council; and

WHEREAS, the subaward agreement with DSBHA contemplates transfers of up to 
$2,000,000.00 to DSBHA for the establishment and operation of four (4) new School-Based 
Health Centers (SBHCs) in New Castle County as chosen by the participating school districts—
including in Richardson Park Elementary in Red Clay Consolidated School District, Brookside 
Elementary in Christina School District, Silver Lake Elementary in Appoquinimink School 
District, and McCullough Middle School in Colonial School District—to enhance positive health 
and education outcomes for children and adolescents; the new SBHCs will offer health promotion, 
delivery of medical and mental health services, health education and information, coordination 
with community based primary care, and referral beyond the services provided by the SBHC staff. 
The project includes two parts: (1) the build-out of wellness centers in the schools; and (2) the 
provision of wellness services within the schools. This program is a pilot program and is intended 
to operate during the 2023-2024 and 2024-2025 school years.

NOW, THEREFORE, BE IT RESOLVED by and for the County Council of New Castle 
County that County Council hereby approves the subaward agreement listed on the attached 
Exhibit “A,” entitled “New Castle County Purchase Requisition/Justification Form,” as a valid 
contract in excess of $50,000.00 pursuant to New Castle County Code § 2.02.004.
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Adopted by County Council of
New Castle County on:

_________________________
President of County Council
of New Castle County

SYNOPSIS:  This Resolution approves the execution of the listed subaward agreement.

Department of Administration, Office of Finance

Delaware School Based Health Alliance, Inc. $2,000,000.00

FISCAL IMPACT:  This Resolution authorizes the execution of one subaward agreement totaling 
$2,000,000.00.  Funding is included in the FY2023 Approved Grant Budget in the American 
Rescue Plan Act Grant.

________________________   
Michael Smith
Chief Financial Officer
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NAME FISCAL YR 2023 NAME

DEPARTMENT FUND 110 GRANTS ADDRESS

ORGANIZATION

PHONE REQ# TBD

PHONE EXT

EMAIL FAX #

ITEM# QTY UNIT PRICE TOTAL OBJ LEVEL

1 1 2,000,000.00 $2,000,000.00 57210 G12830001

$0.00 1000000284

$0.00 ARPA00069

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL $2,000,000.00

SIGNATURE DATE

I. What is the purpose of the requisition or advice of change?

Wellness Centers in High Need Neighborhoods

4/26/2023Ben Morris‐Levenson

VI. OTHER, PLEASE EXPLAIN

V. IS THIS A PASS THROUGH GRANT?

IV. IS THIS A SOLE SOURCE CONTRACT?

PURCHASES > $50,000 (Non‐Bid) OR IF THE FY AGGREGATE FOR THIS VENDOR > $50,000 (Non‐Bid), PLEASE COMPLETE THE SECTION BELOW.

ADMINISTRATION_12

SEND VENDOR PO

CURRENT VENDOR

VENDOR # 

DESCRIPTION

NEW CASTLE COUNTY

PURCHASE REQUISITION / JUSTIFICATION FORM
EXHIBIT A

II. Why is it needed?

III. What will the impact (cost) be to New Castle County if the requisition or advice of change is not processed?

IF YES, AGENCY

REQUISITIONER INFORMATION VENDOR INFORMATION

Delaware Schoold Based Health Alliance, Inc.

Please complete all the blue highlighted fields. If the total is greater than $50,000 (Non‐Bid only); or if the purchase, for this vendor, in aggregate for the fiscal year exceeds $50,000 

(Non‐Bid only), you must also complete items I‐VI in the lower half of the form.

Ben Morris‐Levenson

40 East Main St.

Suite 200

Newark, DE 19711

11122013 ADMIN - FIN - GRANTS 

ADDITIONAL NOTES

302‐395‐5126

CONTACT NAME

mabarret@udel.edu109599

DELIVERY LOCATION

Marihelen Barrett

302‐299‐9517

GRANT or PROJECT #/

DETAIL / LOCATION

Provide seed funding to establish wellness centers in three elementary schools, one in each of Red Clay Consolidated, Christina and Appoquinimink School Districts, and one middle 
school in Colonial School District. The schools selected are Title I schools serving families living in poverty who have been disproportionately impacted by the COVID‐19 pandemic.

To administer, establish, and operate four new School‐Based Health Centers (SBHCs) in New Castle County, to enhance positive health and education outcomes for children and 
adolescents. The new SBHCs will offer health promotion, delivery of medical and mental health services, health education and information, coordination with community based primary 
care, and referral beyond the services provided by the SBHC staff.

Without funding to implement this project, the planned SBHCs will not be established in the four Title I schools that serve families disproportionately impacted by the COVID‐19 
pandemic.

YES NO

YES NO

YES

NO

NO

YES

YES

R23-084

Page 6 of 54



R23-084

Page 7 of 54



R23-084

Page 8 of 54



R23-084

Page 9 of 54



R23-084

Page 10 of 54



R23-084

Page 11 of 54



R23-084

Page 12 of 54



R23-084

Page 13 of 54



R23-084

Page 14 of 54



R23-084

Page 15 of 54



R23-084

Page 16 of 54



R23-084

Page 17 of 54



R23-084

Page 18 of 54



R23-084

Page 19 of 54



R23-084

Page 20 of 54



R23-084

Page 21 of 54



R23-084

Page 22 of 54



R23-084

Page 23 of 54



R23-084

Page 24 of 54



Introduced by:  Mr. Smiley, Mr. Cartier  
Date of introduction: May 9, 2023

RESOLUTION NO. 23-085

TO SET NEW CASTLE COUNTY’S FISCAL YEAR 2024 CONTRIBUTION RATE
FOR THE COUNTY’S PENSION PLANS 

 
WHEREAS, New Castle County Code Section 26.04.603 (“Actuarial valuations and 

appropriations”) requires that the actuary appointed by the Employees’ Retirement System Board of 
Trustees (hereinafter “Board”) determine the normal cost of the Plan required to meet the actuarial cost of 
current service and the total unfunded accrued liability of the various County pension programs 
established by New Castle County Code Article 4 (“Pensions”); and

WHEREAS, the County’s contribution to fund the various County pension programs for each 
fiscal year shall be a percentage of covered payroll approved by the Board and by resolution of County 
Council; such contributions shall be determined by sound and reasonable actuarial practices and based on 
the most recent actuarial valuation pursuant to Section 26.04.603; and

WHEREAS, specifically, the recommendation for the four primary County pension plans is 
35.96% of covered payroll and $106,774 for the School crossing guards’ pension plan, for a total 
contribution rate of 35.30%; and

WHEREAS, at its meeting on March 15, 2023, the Board voted to accept the actuary’s 
recommendations; and 

WHEREAS, in accordance with Title 11 Delaware Code Chapter 88 (Delaware County and 
Municipal Police/Firefighter Pension Plan) and New Castle County Code Section 26.04.501, the State of 
Delaware estimated that the County’s Fiscal Year 2024 contribution for police officers in the Delaware 
County and Municipal Police/Firefighter Pension Plan to be 12.74% of payroll; the estimated County 
contribution for police officers in the Employees’ retirement system is 4.32% of payroll.

NOW, THEREFORE, BE IT RESOLVED by and for the County Council of New Castle 
County that County Council hereby sets and authorizes the contribution for participants in the Alternate 
pension plan, the Employees’ retirement system, the County employees’ pension plan, and the County 
2011 pension plan to be 35.96% of covered payroll; the School crossing guards’ pension plan to be 
$106,774; the estimated contribution to the Delaware County and Municipal Police/Firefighter Pension 
Plan to be 12.74% of covered payroll; and the estimated contribution to the Employees’ retirement system 
for Police Officers in the pension plan to be 4.32% of covered payroll for Fiscal Year 2024.  

Adopted by County Council of
New Castle County on:

___________________________
President of County Council
New Castle County

SYNOPSIS:  This Resolution accepts the recommendation of the Employees’ Retirement System Board 
of Trustees for the percentage of covered payroll funding of the County’s primary pension plans for Fiscal 
Year 2024.
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FISCAL NOTE: New Castle County Code Section 26.04.603 requires that, on the basis of reasonable 
actuarial assumptions and tables approved by the Board of Trustees, the actuary shall determine the 
normal cost of the plan required to meet the actuarial cost of current service and the total unfunded 
accrued liability of the various County pension programs.

This Resolution, if approved, would change the total County Pension Contribution Rate, for the four 
primary County pension plans and the School Crossing Guards’ pension plan from 34.83% to 35.30%. 
The total cost to the County for all pension plan contributions, including the County’s contribution to the 
Delaware County and Municipal Police/Firefighter Pension Plan is estimated to be $31,610,546.

The County’s contributions to the following plans are as follows:
Delaware County and Municipal Police/Firefighter Pension Plan (State Pension Plan):     $6,187,003
School Crossing Guards’ Pension Plan (County Pension Plan):                       
106,774
Employee Retirement System, Alternate Pension Plan,
County Employees’ Pension Plan, and County 2011 Pension Plan (County Pension Plan): 25,316,769

Total County Contribution to All Pension Plans: $31,610,546

The overall pension contribution rate of 35.30% for the four primary County pension plans and the 
School Crossing Guards’ pension plan will remain constant for Fiscal Year 2024.  However, the rates 
provided for the Police Pension Plan may vary since the State of Delaware adjusts them accordingly.
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   Introduced by: Mr. Cartier, Ms. Kilpatrick,
                            Mr. Sheldon

                                                   Date of introduction: May 9, 2023

RESOLUTION NO. 23-088

EXTENDING THE TIME FOR THE TASK FORCE TO REVIEW AND CONSIDER 
ISSUES RELATING TO FUNDING FOR BUILDINGS AND STRUCTURES IN 

COMMON INTEREST COMMUNITIES, INCLUDING CONDOMINIUMS, 
IN NEW CASTLE COUNTY

WHEREAS, recent building collapses and related catastrophic losses in the United States, 
such as that which occurred in Champlain Towers South in Surfside, Florida, remind us of the 
importance of being vigilant and ensuring the structural and façade integrity of buildings and 
structures in the County, especially those which are older; and

WHEREAS, structural and façade issues, at times, go unaddressed - in some cases where 
issues may be known, as appears to be the case in Champlain Towers - due to insufficient funding 
to cover assessments necessary to pay for remedial work; and

WHEREAS, County Council believes it is appropriate and in the best interests of the 
County and its residents to continue the work of the task force to consider and to examine 
possibilities relating to funding for common interest community, including condominium, 
buildings and structures. 

NOW, THEREFORE, BE IT RESOLVED by and for the County Council of New 
Castle County that County Council hereby extends the task force through July, 2023 to study 
and make findings and recommendations relating to funding of common interest community 
buildings and structures, including condominiums, in New Castle County; and

BE IT FURTHER RESOLVED that the task force shall address other issues relating to 
funding that are not otherwise identified above, but in the determination of the task force are 
relevant and important to its purpose; and

BE IT FURTHER RESOLVED that the Co-Chairs of the task force are responsible for 
guiding the administration of the task force, which includes establishing at least monthly meetings 
through July 2023; and

BE IT FURTHER RESOLVED that the Co-Chairs of the task force are to compile a final 
report containing a summary of the task force’s work regarding the issues assigned to it under this 
Resolution, including findings and recommendations, and submit the final report to New Castle 
County Council, the County Executive, and the members of the task force by no later than 
September 1, 2023.

Adopted by County Council 
of New Castle County

________________________
President of County Council
of New Castle County

SYNOPSIS: Same as title.
FISCAL NOTE: No discernable fiscal note.
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         Introduced by: Mr. Smiley, Mr. Cartier 
                                                                                 Date of introduction: May 9, 2023

RESOLUTION NO. 23-089

CONSENTING TO THE APPOINTMENT OF TONYA ADKINS FOR THE POSITION 
OF ARPA COMMUNITY LIAISON FOR NEW CASTLE COUNTY

WHEREAS, in March 2021, the federal American Rescue Plan Act (“ARPA”) 
established the Coronavirus State and Local Fiscal Recovery Funds (“SLFRF”) program to 
provide state, local and Tribal governments with the resources needed to respond to the COVID-
19 pandemic and its economic effects, prevent cuts to government services, and to build a strong 
and equitable recovery; and

WHEREAS, New Castle County, as an eligible recipient, received a total of 
$108,531,220 in Coronavirus State and Local Fiscal Recovery funds under the American Rescue 
Plan Act of 2021, Pub. Law. No. 117-2 from the United States Department of the Treasury 
(“Department of the Treasury”); and

WHEREAS, Ordinance 21-129 and Ordinance 22-097 (the “Ordinances”) appropriated 
the full amount of these funds from the Department of the Treasury to the American Rescue Plan 
Act Grant for New Castle County to respond to the COVID-19 public health emergency and its 
negative economic impacts; and

WHEREAS, pursuant to Ordinance 22-012, the County Executive is authorized to 
appoint individuals for up to ten (10) limited-term Executive Assistant positions, through 
December 31, 2024, upon the advice and consent of New Castle County Council; and

WHEREAS, an ARPA Community Liaison is appropriate and necessary to the effective 
administration and implementation of New Castle County’s American Rescue Plan Act Grant, 
including the programs authorized in Ordinances 21-129 and 22-097; and

WHEREAS, the ARPA Community Liaison will carry out multiple activities to ensure 
successful implementation of the ARPA funding, including: communicating with non-profit 
organizations who have applied for funding; supporting them in applying for Unique Entity 
Identifiers where necessary; scheduling follow-up meetings in person or virtually where 
necessary to gather additional information and documentation, working with the ARPA team, 
Guidehouse and Communications team to compile and share information on community impacts, 
and collaborating with ARPA team members to develop and manage specific programs planned; 
and

WHEREAS, the ARPA Community Liaison Role is an Executive Assistant IV position, 
at pay grade 34; and

WHEREAS, the County Executive has presented for Council’s advice and consent the 
proposed appointment of Tonya Adkins as the ARPA Community Liaison for New Castle 
County; and
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WHEREAS, Tonya Adkins is a resident of New Castle County and most recently 
worked as a Human Resources Professional in the New Castle County Department of Human 
Resources, including facilitating training programs and developing relevant metrics, 
implementing technology solutions to increase employee communication and engagement, and 
developing policies to address HR needs during and coming out of the pandemic, among other 
duties. In addition, Ms. Adkins has served as a Human Resources Manager for Calvert 
Mechanical Systems, where she managed a call center, established an Employee Record System, 
and developed educational programs, among other duties. Ms. Adkins holds a Bachelor of 
Science degree and is currently pursuing a Master of Business Administration degree, both from 
Wilmington University; and 

WHEREAS, New Castle County Council has considered the qualifications of Tonya 
Adkins in accordance with the requirements set forth in Ordinance 22-012 for the position of 
ARPA Community Liaison.

NOW, THEREFORE, BE IT RESOLVED by and for the County Council of New 
Castle County that County Council hereby consents to the appointment of Tonya Adkins as the 
ARPA Community Liaison for New Castle County. 

Adopted by the County Council of
New Castle County on:

_________________________
           President of County Council

of New Castle County 

SYNOPSIS:  Same as title.

FISCAL NOTE:  There will be no discernable fiscal impact upon the adoption of this 
legislation.
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Introduced by: Ms. Hartley-Nagle
Date of introduction: April 25, 2023

ORDINANCE NO. 23-047

TO AMEND THE PAY PLAN AND RATES OF PAY FOR CLASSIFIED SERVICE 
EMPLOYEES REPRESENTED BY THE DELAWARE PUBLIC EMPLOYEES 

COUNCIL 81, AFSCME, AFL-CIO, AFFILIATE LOCAL 1607, TO ADOPT THE CLASS 
SPECIFICATION FOR THE POSITION TITLE OF PAYROLL ASSISTANT II AND UPDATE 

THE CLASS SPECIFICATION FOR PAYROLL SUPERVISOR

WHEREAS, the Department of Administration has determined that it is necessary to make 
organizational changes to operate most effectively; and

WHEREAS, the Department submitted a new class specification for a Payroll Assistant II that 
will perform a variety of para-professional and technical tasks associated with all aspects of payroll 
activities for County employees; and 

WHEREAS, the Human Resources Advisory Board at its meeting on February 2, 2023, 
recommended that the class specification for the new position title of Payroll Assistant II (Pay Grade 26) 
be added to the Pay Plan and Rates of Pay for Classified Service Employees represented by AFSCME 
Local 1607; and

WHEREAS, the Chief Human Resources Officer concurs with the recommendation of the 
Human Resources Advisory Board; and

WHEREAS, the Department recommends that the class specification for Payroll 
Supervisor be updated to include a more focused description of responsibilities of duties; and

WHEREAS, the Department of Administration also recommends that the job title for 
Payroll Assistant be changed to Payroll Assistant I to create a career ladder for Payroll Assistants 
in the Payroll division.

NOW, THEREFORE, THE COUNTY OF NEW CASTLE HEREBY ORDAINS:

Section 1.  The Class Specification for Payroll Assistant II is adopted as set forth in Exhibit “A.” 

Section 2.  The Class Specifications for Payroll Supervisor is amended as set forth in Exhibit “B.” 

Section 3.  The Class Specification for Payroll Assistant I is adopted as set forth in Exhibit “C.” 

Section 3. The Pay Plan and Rates of Pay for Classified Service Employees represented by 
AFSCME Local 1607, effective July 1, 2022 is hereby amended by adding the material that is 
underscored and deleting the material that is stricken as set forth in Exhibit “D.” 

Section 4. This Ordinance shall become effective immediately upon its adoption by County 
Council and approval by the County Executive, or as otherwise provided in 9 Del. C. § 1156.
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Adopted by County Council of 
New Castle County on: 

__________________________
President of County Council
of New Castle County

Approved on:

_____________________________
County Executive
New Castle County

SYNOPSIS:  This Ordinance, if approved, adds the position title of Payroll Assistant II (Pay Grade 26) to 
the Pay Plan and Rates of Pay for Classified Service Employees represented by AFSCME Local 1607, 
and adopts the class specification of Payroll Assistant II, as recommended by the Human Resources 
Advisory Board.  This Ordinance also amends the class specifications for Payroll Supervisor and Payroll 
Assistant I. 

FISCAL IMPACT:  There will be no discernible fiscal impact upon the adoption of this Ordinance.
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NEW CASTLE COUNTY GOVERNMENT Number XXXX 
 

Page      1 of 2 

CLASS SPECIFICATION 
 
Date        

Title: PAYROLL ASSISTANT II Approved: 

GENERAL STATEMENT OF DUTIES:  Performs para-professional and technical work related 
to the County's centralized payroll operation; performs vital functions related to the Payroll and 
Human Resources Information System; does related work as required. 

DISTINGUISHING FEATURES OF THE CLASS:  An employee in this class performs a variety 
of para-professional and technical tasks associated with all aspects of payroll activities for 
County employees.   Under general supervision, this employee performs accounting functions in 
the preparation, processing, maintenance, verification, and reconciliation of payroll records for 
County personnel in the Payroll and Human Resources Information System.  Work involves the 
exercise of judgement in the application of prescribed policies, procedures, laws, and 
regulations. This is a confidential position dealing with sensitive payroll-related matters.  This 
employee is supervised by the Payroll Supervisor. 

EXAMPLES OF WORK:  (Illustrative only) 

- Collects, analyzes, updates, and reconciles information to the payroll system on a
weekly, monthly, quarterly, and annual basis;

- Supervises and instructs the daily activities of the Payroll Assistant I;
- Provides technical assistance and advice to payroll timekeepers and fiscal personnel in

other departments;
- Updates and maintains various payroll tables within the Payroll and Human Resources

Information System;
- Backup processor for Federal, State and Local tax payments in the absence of the

Payroll Supervisor;
- Processes payroll calculations and confirmations for weekly and biweekly payrolls, and

for the monthly pension payroll;
- Examines and processes   various payroll deductions and adjustments for accuracy,

appropriateness, and documentation;
- Oversees department-level payroll changes and updates;
- Sets up and maintains garnishments in the Payroll and Human Resources Information

System;
- Reviews, audits, reconciles, and balances wages, taxes, and deductions for the County

payroll;
- Serves as liaison to management, employees, and human resources relating to payroll

records, leave and attendance, and similar matters;
- Assists in maintaining security for all employees, former employees and pensioners in

the Payroll and Human Resources Information System;
- Assists employees with the employee self-service module in the Payroll and Human

Resources Information System;
- Prepares and processes manual checks;
- Responds to requests for salary and payroll information;
- Collects, reviews, verifies, and calculates data and prepares related reports;

EXHIBIT A
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NEW CASTLE COUNTY GOVERNMENT Number  XXXX 
 

Page       2 of 2 

CLASS SPECIFICATION 
 
Date        

Title: PAYROLL ASSISTANT II Approved: 

- Maintains payroll records and other related files in the Payroll and Human Resources
Information System;

- Performs varied research and participates in special projects;
- Serves as a subject matter expert as it relates to the Payroll and Human Resources

Information System with the testing of payroll system changes, upgrades and
enhancements;

- Conducts user acceptance testing and participates in configuration and set-up within the
Payroll and Human Resources Information System;

- Research problems and makes recommendations to resolve such matters;
- Works closely with the Office of Information Technology to resolve issues that arise

during the payroll process;
- Answers inquiries and prepares correspondence in accordance with established

procedures;
- Assists in developing new procedures and maintaining current standard operating

procedures and policies to strengthen internal controls;
- Carries out federal regulations relating to taxes, garnishments, attendance and leave,

and other payroll functions and ensures compliance with such regulations;
- Promotes an ongoing attitude of dedication to excellent public service and ensures that

external and internal customers are provided with the highest quality of service;
- Operates a personal computer and other related equipment in the course of the work.

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: Knowledge of the principles and 
practices of payroll administration, payroll and tax regulations and of office management 
practices and procedures; demonstrated skill and proficiency in the use of the Payroll Software 
System payroll and human resources information system and spreadsheet programs; ability to 
understand and follow complex oral and written directions; ability to research, analyze and 
retrieve data to prepare and maintain payroll records, summaries and reports; ability to make 
decisions in accordance with laws, ordinances,  regulations, and established policies; ability to 
prepare clear, concise reports; ability to communicate  courteously and effectively, both verbally 
and in writing; ability to maintain confidentiality in all aspects of the work; ability to establish and 
maintain courteous and effective working relationships with management, employees, vendors 
and outside agencies. 

MINIMUM QUALIFICATIONS At least five (5) years of experience in clerical accounting 
functions to include at least three (3) years in the payroll field using a Payroll and Human 
Resources Information System and possession of a high school diploma or GED; or an 
equivalent combination of education, experience or training directly related to the required 
knowledge, skills, and abilities. 

ADDITIONAL REQUIREMENTS: Must pass a Class III County physical examination and 
background check.  

HISTORY OF REVISIONS:  
Established: 

EXHIBIT A
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GENERAL STATEMENT OF DUTIES:  Performs professional supervisory work related to the 
County’s centralized payroll operation; does related work as required. 

DISTINGUISHING FEATURES OF THE CLASS:  An employee in this class performs a variety of 
professional and supervisory tasks associated with all aspects of payroll activities for County 
employees.  This employee supervises accounting functions in the preparation, processing, 
maintenance, verification and reconciliation of payroll records for County personnel.  Work involves 
the exercise of judgement in the application of prescribed policies, procedures, laws and 
regulations. This is a confidential position dealing with sensitive payroll-related matters.  This 
employee is supervised by an Accounting and Fiscal Manager or other designated supervisor.   

EXAMPLES OF WORK:  (Illustrative only) 

- Supervises the daily activities of the payroll unit with adherence to personnel and
administrative policies, collective bargaining agreements, County Code, Federal and State
laws and other financial regulations;

- Conducts research, prepares reports and makes recommendations regarding fiscal
activities as they relate to the centralized payroll and human resource information system;

- Supervises, trains, and instructs employees;
- Monitors and evaluates personnel performance, prepares performance evaluations and

conducts performance appraisal discussions;
- Recommends training for subordinates;
- Reviews and approves employee leave requests;
- Recommends appropriate progressive discipline as necessary;
- Provides technical assistance and advice to payroll timekeepers and fiscal personnel in

other departments;
- Responsible for enrolling and maintaining time reporter records and security access;
- Monitors all phases of payroll calculations each week;
- Reviews gross-to-net transactions, reconciliations and analysis;
- Reviews all final payroll registers and participates in the verification of the general ledger

interface;
- Develops monthly statistical reports and schedules used to maintain the integrity of the data

stored in the Payroll and Human Resources Information SystemPeopleSoft for management
use;

- Updates and maintains various payroll tables within the Payroll and Human Resources
Information SystemPeopleSoft;

- Assists Information Systems with Payroll and Human Resources Information System
PeopleSoft updates, upgrades and enhancements by performing parallel tests and
analyzing results;

- Formulates and updates written procedures and guidelines for the payroll staff used as
training tools and to strengthen internal controls for the department and County-wide;

- Reconciles the payroll clearing account and liability accounts on a monthly basis;
- Promotes an ongoing attitude of dedication to excellent public service and ensures that

NEW CASTLE COUNTY GOVERNMENT Number  0214 
 

Page      1 of 2 

CLASS SPECIFICATION 
 
Date       08/04/17DRAFT 

Title: PAYROLL SUPERVISOR Approved: 

EXHIBIT B
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external and internal customers are provided with the highest quality of service; 

- Operates a personal computer and other related equipment in the course of the work.  
 
 
REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES:  Thorough knowledge of the principles and 
practices of payroll operations and tax regulations; thorough knowledge of accounting principles 
and practices; a strong understanding of an automated payroll system; a strong working knowledge 
of financial databases, information systems and electronic payment systems; ability to supervise the 
work of others; good knowledge of government organization, procedures and system analysis; good 
knowledge of office management practices and procedures; ability to understand and follow 
complex oral and written directions; ability to conduct research, draw conclusions and make 
recommendations to management; ability to make decisions in accordance with laws, ordinances, 
regulations, and established policies; ability to prepare clear, concise reports; ability to 
communicate courteously and effectively, both verbally and in writing; ability to maintain 
confidentiality in all aspects of the work; ability to establish and maintain courteous and effective 
working relationships with management, employees, vendors and outside agencies. 
 
MINIMUM QUALIFICATIONS:  At least three (3) years of experience in payroll operations; and 
possession of a Bachelor's Degree from an accredited college or university with major course work 
in business, accounting or finance; or an equivalent combination of education, experience and 
training directly related to the required knowledge, skills, and abilities. 
 
PREFERRED QUALIFICATIONS:  Three (3) years of experience working with the Payroll and 
Human Resources Information System. PeopleSoft payroll system. 
 
ADDITIONAL REQUIREMENTS: Ability to pass a Class III County physical examination and 
background check.  
 
HISTORY OF REVISIONS:   
Established:   11/02/12 
Revised:  08/04/17 
 
 
 
 

 

 

NEW CASTLE COUNTY GOVERNMENT 
 
Number   0214 

 
 

 
Page       2 of 2 

 
CLASS SPECIFICATION 

 
Date       08/04/17 

 
Title: PAYROLL SUPERVISOR 
 

 
Approved: 
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NEW CASTLE COUNTY GOVERNMENT Number 0215 
 

Page      1 of 2 

CLASS SPECIFICATION 
 
Date       06/09/16DRAFT 

Title: PAYROLL ASSISTANT I Approved: 

GENERAL STATEMENT OF DUTIES:  Performs para-professional and technical work related to 
the County’s centralized payroll operation; performs vital functions related to the Payroll and Human 
Resources Information SystemPeopleSoft payroll and human resources information system; does 
related work as required. 

DISTINGUISHING FEATURES OF THE CLASS:  An employee in this class performs a variety of 
para-professional and technical tasks associated with all aspects of payroll activities for County 
employees.  Under general supervision, this employee performs accounting functions in the 
preparation, processing, maintenance, verification and reconciliation of payroll records for County 
personnel in the Payroll and Human Resources Information SystemPeopleSoft payroll and human 
resources information system.  Work involves the exercise of judgement in the application of 
prescribed policies, procedures, laws and regulations. This is a confidential position dealing with 
sensitive payroll-related matters.  This employee is supervised by the Payroll Assistant II. a Payroll 
Supervisor or other designated supervisor.   

EXAMPLES OF WORK:  (Illustrative only) 

- Collects, analyzes, updates and reconciles information to the payroll system on a weekly, bi-
weekly, and monthly basis monthly, quarterly and annual basis;

- Processes payroll calculations and confirmations for weekly and biweekly payrolls, and for
the monthly pension payroll;

- Examines and processes various payroll deductions and adjustments for accuracy,
appropriateness and documentation;

- Oversees department-level payroll changes and updates;
- Sets up and maintains garnishments in the Payroll systemPeopleSoft automated

garnishment module;
- Reviews, audits, reconciles and balances wages, taxes and deductions for the County

payroll;
- Serves as liaison to management, Responds to calls from employees, and human

resources relating to payroll records, leave and attendance, and similar matters;
- Assists in maintaining PeopleSoft Serves as liaison with IS as it relates tosecurity for all

employees, former employees and pensioners security access within the Payroll system;
- Assists employees with the employee self-service module in PeopleSoft the Payroll system;
- Prepares and processes manual checks;
- Responds to requests for salary and payroll information;
- Collects, reviews, verifies, and calculates data and prepares related reports;
- Maintains payroll records and other related files on a computerized payroll/human resources

system for data integrity and accuracy;
- Performs varied research and participates in special projects;
- Assists with the testing of payroll system changes, upgrades and enhancements;
- Researches problems and makes recommendations to resolve such matters;
- Works closely with the Office of Information Technology to resolve issues that arise during

the payroll process;

EXHIBIT C
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- Answers inquiries and prepares correspondence in accordance with established 
procedures; 

- Assists in developing new procedures and maintaining current standard operating 
procedures and policies to strengthen internal controls; 

 
 
 
 
 
 
 
 
 
 

 

NEW CASTLE COUNTY GOVERNMENT 
 
Number  0215 

 
 

 
Page       2 of 2 

 
CLASS SPECIFICATION 

 
Date       06/09/16DRAFT 

 
Title: PAYROLL ASSISTANT I 
 

 
Approved: 

 
- Notifies Payroll Assistant II of any items or problems requiring research; 
- Complies with Carries out federal regulations relating to taxes, garnishments, attendance 

and leave, and other payroll functions and ensures compliance with such regulations;  
- Promotes an ongoing attitude of dedication to excellent public service and ensures that 

external and internal customers are provided with the highest quality of service; 
- Operates a personal computer and other related equipment in the course of the work.  
 
REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES:  Some knowledge of the principles and 
practices of payroll administration; some knowledge of payroll and tax regulations; some knowledge 
of office management practices and procedures; demonstrated skill and proficiency in the use of the 
PeopleSoft payroll and human resources information system and spreadsheet programs; ability to 
understand and follow complex oral and written directions; ability to research, analyze and retrieve 
data to prepare and maintain payroll records, summaries and reports; ability to make decisions in 
accordance with laws, ordinances, regulations, and established policies; ability to prepare clear, 
concise reports; ability to communicate courteously and effectively, both verbally and in writing; 
ability to maintain confidentiality in all aspects of the work; ability to establish and maintain 
courteous and effective working relationships with management, employees, vendors and outside 
agencies. 
 
MINIMUM QUALIFICATIONS:  At least three (3) years of experience in clerical accounting functions 
to include at least one (1) year in the payroll field using PeopleSoft software Payroll and Human 
Resources Information System and possession of a high school diploma or GED; or an equivalent 
combination of education, experience or training directly related to the required knowledge, skills, 
and abilities. 
 
ADDITIONAL REQUIREMENTS: Must pass a Class III County physical examination and 
background check.  
 
HISTORY OF REVISIONS:   
Established: 11/24/09 

EXHIBIT C
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Revised: 06/09/16 
Revised:  DRAFT 
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EXHIBIT D
PAY PLANS AND RATES OF PAY FOR CLASSIFIED SERVICE EMPLOYEES 

REPRESENTED BY THE DELAWARE PUBLIC EMPLOYEES COUNCIL 81, AFSCME, AFL-CIO, AFFILIATE LOCAL 1607

PAY
CLASSIFICATION GRADE 1 2 3 4 5 6 7 8 9 10

CLERK 12 27,354 28,721 30,157 31,664 33,245 34,908 36,654 38,486 40,411 42,432
SURVEYOR ASSISTANT 12

ADMINISTRATIVE SERVICES TECHNICIAN 14 30,157 31,664 33,245 34,908 36,654 38,486 40,411 42,432 44,553 46,780
AUTOMOTIVE PARTS CLERK 14
CLERK TYPIST 14
COMPUTER OPERATOR I 14
JUNIOR ADMINISTRATIVE AIDE 14
KEY OPERATOR 14
MICROFILM TECHNICIAN 14
PUBLIC SAFETY AIDE 14

ACCOUNT CLERK I 15 31,664 33,245 34,908 36,654 38,486 40,411 42,432 44,553 46,780 49,121
CUSTOMER SERVICES COORDINATOR 15
DRAFTING TECHNICIAN I 15
INTERLIBRARY LOAN ASSISTANT 15
LIBRARY ASSISTANT 15
STOREKEEPER 15

COMPUTER OPERATOR II 16 33,245 34,908 36,654 38,486 40,411 42,432 44,553 46,780 49,121 51,578
SURVEY INSTRUMENT OPERATOR 16

ACCOUNT CLERK II 17 34,908 36,654 38,486 40,411 42,432 44,553 46,780 49,121 51,578 54,157
COURT CLERK 17
DEPUTY I 17
PRINCIPAL LIBRARY ASSISTANT 17
SECRETARY 17
PUBLIC WORKS DATA TECHNICIAN 17

DISPATCHER 18 36,654 38,486 40,411 42,432 44,553 46,780 49,121 51,578 54,157 56,864
GRAPHIC ARTS DESIGNER 18
MAINTENANCE PROGRAM TECHNICIAN 18
RADIO COMMUNICATOR 18
SANITARY MAINTENANCE TECHNICIAN 18
TREASURY CUSTOMER SERVICE REPRESENTATIVE 18

ACCOUNT CLERK III 19 38,486 40,411 42,432 44,553 46,780 49,121 51,578 54,157 56,864 59,707
ADMINISTRATIVE AIDE 19
ASSESSMENT TECHNICIAN 19
ASSESSOR I 19
BUDGET OFFICE ASSISTANT 19
LIBRARY SPECIALIST 19
PARTY CHIEF 19
PERMIT PROCESS TECHNICIAN 19

ASSISTANT PROCUREMENT AGENT 20 40,411 42,432 44,553 46,780 49,121 51,578 54,157 56,864 59,707 62,694
CERTIFIED ASSESSOR I 20
CODE INSPECTOR 20
COMMUNITY DEVELOPMENT HOUSING INSPECTOR 20
CUSTOMER INFORMATION & ASSISTANCE SPECIALIST 20
CUSTOMER SERVICE AND INFORMATION TECHNICIAN 20
DELINQUENT ACCOUNT COLLECTOR 20
DEPUTY II 20
DRAFTING TECHNICIAN II 20
GRAPHIC ARTS DESIGNER II 20
HOUSING PROGRAM ASSISTANT 20
MAINTENANCE OFFICE ADMINISTRATOR 20
PAYROLL ASSISTANT I 20
PLAN EXAMINER 20
PUBLIC WORKS INSPECTOR 20
SANITARY SEWER INFORMATION SPECIALIST 20
SENIOR OFFICE ASSISTANT 20
SENIOR SANITARY MAINTENANCE TECHNICIAN 20
VICTIM'S ASSISTANCE  OFFICER 20

CERTIFIED PERMIT PROCESS TECHNICIAN 21 42,432 44,553 46,780 49,121 51,578 54,157 56,864 59,707 62,694 65,828
CODE ENFORCEMENT OFFICER 21
CONSTRUCTION INSPECTOR 21
DRAFTING TECHNICIAN III 21
ENVIRONMENTAL ANALYST 21
PLUMBING AND MECHANICAL CODE SUPERVISOR 21
RIGHT-OF-WAY AGENT 21
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PAY PLANS AND RATES OF PAY FOR CLASSIFIED SERVICE EMPLOYEES 
REPRESENTED BY THE DELAWARE PUBLIC EMPLOYEES COUNCIL 81, AFSCME, AFL-CIO, AFFILIATE LOCAL 1607

PAY
CLASSIFICATION GRADE 1 2 3 4 5 6 7 8 9 10

ACCOUNTANT I 22 44,553 46,780 49,121 51,578 54,157 56,864 59,707 62,694 65,828 69,122
ASSESSOR II 22
GEOGRAPHIC INFORMATION SYSTEMS TECHNICIAN 22
HOUSING REHABILITATION SPECIALIST I 22
OPERATIONS SPECIALIST 22
SCHOOL CROSSING GUARD SUPERVISOR 22

ACCOUNTING OPERATIONS ASSISTANT 23 46,780 49,121 51,578 54,157 56,864 59,707 62,694 65,828 69,122 72,577
CENTRAL RECEIVING SUPERVISOR 23
CENTRAL SERVICES  TECHNICIAN 23
CERTIFIED ASSESSOR II 23
CERTIFIED BUILDING AND SITE INSPECTOR 23
CERTIFIED PLAN EXAMINER 23
CERTIFIED PLUMBING & MECHANICAL PLAN EXAMINER 23
CERTIFIED PROPERTY MAINTENANCE & HOUSING INSPECTOR23
COMPLAINTS SPECIALIST 23
CONSTRUCTION INSPECTION SUPERVISOR 23
EQUESTRIAN PROGRAM COORDINATOR 23
HOUSING REHABILITATION SPECIALIST II 23
SURVEY PARTIES SUPERVISOR 23
TREASURY ASSOCIATE 23

CHIEF RIGHT-OF-WAY AGENT 24 49,121 51,578 54,157 56,864 59,707 62,694 65,828 69,122 72,577 76,206
CUSTOMER SERVICES SPECIALIST 24
GEOGRAPHIC INFORMATION SYSTEMS SPECIALIST 24
PUBLIC WORKS CONTRACTS OFFICER 24
SITE INSPECTIONS SUPERVISOR 24
STAFF ENGINEER 24

ACCOUNTANT II 25 51,578 54,157 56,864 59,707 62,694 65,828 69,122 72,577 76,206 80,015
CHIEF CONSTRUCTION INSPECTOR 25
CHIEF FIELD SUPERVISOR 25
EQUESTRIAN PROGRAM SUPERVISOR 25
PROCUREMENT AGENT 25
SUPERINTENDENT OF WASTEWATER TREATMENT 25

CIVIL ENGINEER I 26 54,157 56,864 59,707 62,694 65,828 69,122 72,577 76,206 80,015 84,017
DRAFTING AND DESIGN SUPERVISOR 26
GEOGRAPHIC INFORMATION SYSTEMS ANALYST 26
PAYROLL ASSISTANT II 26
PROGRAMMER ANALYST 26

ARCHITECT 28 59,707 62,694 65,828 69,122 72,577 76,206 80,015 84,017 88,217 92,627
CIVIL ENGINEER II 28
SENIOR PROCUREMENT AGENT 28
SEWER MANAGEMENT ENGINEER 28
SENIOR APPLICATION ENGINEER 28

CHIEF OF FACILITY MAINTENANCE 30 65,828 69,122 72,577 76,206 80,015 84,017 88,217 92,627 97,260 102,125
CHIEF OF PROJECT MANAGEMENT 30
CIVIL ENGINEER III 30
PUBLIC WORKS PROJECT ADMINISTRATOR 30

CHIEF OF DRAINAGE OPERATIONS 32 72,577 76,206 80,015 84,017 88,217 92,627 97,260 102,125 107,231 112,592
CHIEF OF SITE MANAGEMENT 32

Effective: 07/01/2022 (Ordinance 20-072) 

Revised: 03/09/2021 (Ordinance 21-016) 

Revised: 07/25/2022 (Ordinance 22-093) 

Revised: xx/xx/2023 (Ordinance 23-xxx)
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Introduced by: Mr. Smiley, Mr. Cartier
Date of introduction: April 25, 2023 

ORDINANCE NO. 23- 048

TO AMEND NEW CASTLE COUNTY CODE CHAPTER 2 (“ADMINISTRATION”), 
SECTION 2.03.004 (“FEES FOR RECORDER OF DEEDS”) RELATING TO 

CERTAIN CHANGES TO FEES OF THE OFFICE OF THE RECORDER OF DEEDS

WHEREAS, it is appropriate and necessary to amend certain fees of the Office of the 
Recorder of Deeds.

NOW, THEREFORE, THE COUNTY OF NEW CASTLE HEREBY ORDAINS:

Section 1. New Castle County Code Chapter 2 (“Administration”), Section 2.03.004 (“Fees 
for Recorder of Deeds”) is hereby amended by adding the language that is underscored and 
deleting the language that is stricken, as follows.

Sec. 2.03.004. - Fees for Recorder of Deeds.

The following fees are hereby established for services rendered by the Recorder of Deeds in 
the County:

A. Documents evidencing land transactions.
1. Conditional sales agreement, per page.......$13.00 
2. Deed, per page.......13.00 

Plus each parcel description listed therein, per parcel.......3.00 

3. Federal tax lien, each ......
a. For a lien on real estate, 20.00
b. For a certificate of discharge or subordination, 5.00
c. For all other notices, including a certificate of release or non-attachment, 3.00

4. Financing statement:
a. Original (husband/wife shall be construed as one (1) name), per debtor name

..... 20.00
b. Assignment within original statement ......5.00
c. Assignment, amendment and continuation, per debtor name.......20.00
d. Termination statement, per debtor name.......10.00
e. Information search ......10.00

And copy ......1.00

f. Partial release, per debtor name.......5.00
5. Lease or assignment of lease, per page.......13.00 
6. Mortgage, per page.......13.00 

a. Assignment, per page.......13.00 
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Plus each additional assignment mentioned therein, each.......5.00

b. Modification, subordination or release, per page.......13.00 
c. Satisfaction piece, court order to satisfy, attorney's affidavit, first page .....

20.00

Each additional page.......13.00 

d. Court order to strike satisfaction, first page.......20.00

Each additional page.......13.00 

e. Notation of Prothonotary's certificate on writ of levari facias, each.......3.00
f. Notation of Prothonotary's certificate on writ of scire facias, each.......3.00

7. Plot plans.
a. Major subdivision plans, major land plans, record conversion plans, initial 

declaration plans, each.......300.00 
b. Minor subdivision plans, minor land plans, resubdivision plans, declaration 

amendments, street plans, utility plans, each.......50.00 
c. Copy of any plot plan, subdivision plan, et al. Cost of each page shall be …...

6.00
B. Other documents.

1. Certified copies of any record.
a. If recorded copies furnished to Recorder's office, per page.......3.00
b. If copies furnished by Recorder's office, per page.......6.00
c. Certificate for certified copies, each.......1.00

2. Commissions, each...........................................................................10.00

3. Contract of marriage, per page.......13.00 

4. Miscellaneous documents, proper for recordation, per page.......13.00 
5. Power of attorney (general), per page.......13.00 
6. Receipt showing date and time document received, each.......1.00

C. Technology fee, per document to be applied to each document recorded with the Recorder 
of Deeds of which three dollars ($3.00) will be allocated to the Recorder of Deeds 
Technology Fund and two dollars ($2.00) will be allocated to a New Castle County 
Technology Fund 5.00

D. State document fee, per document........30.00

Page 42 of 54



Pursuant to 9 Del. C. § 9607 (Collection of recording fees), a State document fee must 
be applied to all documents recorded with the Recorder of Deeds.

E. Microfilm purchase of land records, per roll.......60.00

Monthly indexing/imaging by whatever media needs necessary.......1,000.00

F. Collection fees for returned payments.
1. The Recorder of Deeds shall assess and collect from the presenter a fee of thirty- 

five dollars ($35.00) whenever it is presented with a payment that is returned for any 
reason by the financial institution upon which it was drawn.

2. If the Recorder of Deeds incurs any costs in the collection of a returned payment, 
the Recorder of Deeds shall levy a charge in the full amount of those costs, plus a 
fee of ten dollars ($10.00) to cover direct and indirect costs of administration.

3. In addition to these charges, the presenter shall be responsible for the payment of all 
costs or other fees charged by the County Sheriff, the Prothonotary, or the clerk of 
any court for the filing, service, satisfaction, or other activity in any legal action 
relating to the collection of returned payments.

G. Sending of long-distance faxes from library, per page ........0.25
H. Sending of local faxes from library, per page (first page) ........0.25

Each page after.......0.10

I. Website subscriber fee (per page).......1.00 

or

Unlimited copies (per month).......100.00 

J. Exemption for common interest communities and homeowners' association portal.
1. The Recorder of Deeds shall not charge a recording or technology fee for any 

common interest communities: maintenance declaration, bylaws, covenants, 
declaration of restrictions, contact information, or document memorializing 
election of officers. The term "common interest community" shall have the meaning 
set forth in 25 Del. C. § 81-103, and shall also include for the purposes of this 
subsection, but shall not be limited to, maintenance organizations, civic 
associations, and condominium associations.

2. The Recorder of Deeds shall not charge any fee to access the Homeowners' 
Association Portal.

K. Other Fees

1. Copies printed or copied by individual …... 0.50 per page

2. Copy Cards ……0.50 per page

3. Copies printed by Recorder of Deeds staff …. 1.00 per page

4. Copies requested and sent by mail, fax or email …. 2.00 per page

5. Plat Copy …... 6.00 per page
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6. Plat Copy requested and sent by mail, fax or email …. 7.00 per page

7. Microfilm copy …... 1.00 per page

8. Microfilm copy requested and sent by mail, fax or email …... 2.00 per page

9. Tax printout …... 1.00 per parcel

10. Tax printout requested and sent by mail, fax or email …... 2.00 per parcel

11. Notary …... 3.00

12. Judgement copies …... 2.00 per page

13. Access Card (New) …… 10.00

14. Access Card (Replacement) …… 10.00

Section 2.  This Ordinance shall become effective immediately upon its adoption by 
County Council and approval by the County Executive, or as otherwise provided by 9 Del. C. 
§ 1156.

Adopted by County Council of
New Castle County on:

_________________________________
President of County Council
of New Castle County

Approved on:

_______________________
County Executive
New Castle County

SYNOPSIS: This Ordinance reflects housekeeping changes to eliminate certain fees of the Office 
of the Recorder of Deeds of New Castle County Council that are no longer used.

FISCAL IMPACT: There will be no discernible fiscal impact upon the adoption of this Ordinance.
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Introduced by: Mr. Hollins, Mr. Street
Date of introduction: April 25, 2023

 
ORDINANCE NO. 23-049

AMEND THE GRANTS BUDGET: 
APPROPRIATE $94,727.52 IN FUNDING FROM THE STATE OF DELAWARE, 

DEPARTMENT OF LABOR WITH FUNDS PROVIDED BY THE DELAWARE WORKFORCE 
INVESTMENT BOARD TO THE 2023/2024 STATE YEAR-ROUND YOUTH EMPLOYMENT 
PROGRAM GRANT, TO BE ADMINISTERED BY THE DEPARTMENT OF COMMUNITY 

SERVICES, DIVISION OF COMMUNITY RESOURCES

WHEREAS, the 2023/2024 State Year-Round Youth Employment Program Grant provides 
employment experiences for socially and economically disadvantaged high school youth in New Castle 
County that will promote responsibility, teamwork, and a good work ethic; and 

WHEREAS, these funds will be used to continue the employment of approximately 20 high school 
youth with worksite partners that support their career path and/or area of interest; and 

WHEREAS, these youth will work 12-15 hours per week through the 2023-2024 school year; and

WHEREAS, the County Executive has determined that grants anticipated to be received from the 
State of Delaware Department of Labor through funding provided by the Delaware Workforce Investment 
Board, are sufficient to cover the increase in the Grants Budget as hereinafter amended; and

WHEREAS, Council has determined that the provisions of this Ordinance substantially advance, 
and are reasonably and rationally related to, legitimate government interests (i.e., promoting the health, 
safety, morals, convenience, order, prosperity and/or welfare of the present and future inhabitants of this 
State).

NOW, THEREFORE, THE COUNTY OF NEW CASTLE HEREBY ORDAINS:

Section 1.  The Grants Budget, as adopted by Ordinance No. 75-173, is hereby amended by adding 
the material on the attached Exhibit “A,” which shall be considered underscored in its entirety. 

Section 2. This Ordinance shall become effective immediately upon its adoption by County Council 
and approval by the County Executive, or as otherwise provided by 9 Del. C. § 1156.

Section 3.  The provisions of this Ordinance shall become effective on August 28, 2023.

Adopted by County Council of
New Castle County on:

__________________________________
President of County Council
of New Castle County
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Approved on:

___________________________
County Executive
New Castle County

SYNOPSIS:  This Ordinance, if approved, will appropriate $94,727.52 in funding from the State of 
Delaware, Department of Labor with funds provided by the Delaware Workforce Investment Board, to the 
2023/2024 State Year-Round Youth Employment Program Grant to be administered by the Department of 
Community Services, Division of Community Resources.

The 2023/2024 State Year-Round Youth Employment Program Grant will provide employment 
experiences for socially and economically disadvantaged high school youth in New Castle County that will 
promote responsibility, teamwork, and a good work ethic.  Funds will be used for the employment of 
approximately 20 youths with worksite partners that support their career path and/or area of interest. This 
program will run through the 2023-2024 school year.

FISCAL NOTE:  This Ordinance, if approved, will amend the Grants Budget by appropriating $94,727.52 
in funding from the State of Delaware, Department of Labor with funds provided by the Delaware 
Workforce Investment Board to the 2023/2024 State Year-Round Youth Employment Program Grant to 
be administered by the Department of Community Services, Division of Community Resources.

The fiscal impact of this Ordinance, if approved, will be an increase in the authorized spending authority 
of the Grants Budget by $94,727.52.  The increase will affect FY2024 only since the estimated expiration 
date of this grant is June 14, 2024.  
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DEPARTMENT: Community Services EXHIBIT: "A"

GRANT TITLE: 2023/2024 State Year-Round Youth Employment Ordinance No.  23-049

PROGRAM TITLE:  2023/2024 State Year-Round Youth Employment

Current Change Revised Revenue Current Change Revised
84,881.54$       -$                    -$                  Federal -$                     -$                      -$                

9,845.98$         -$                    -$                  State 94,727.52$          -$                      -$                
-$                  -$                    -$                  County -$                     -$                      -$                
-$                  -$                    -$                  Program Income -$                     -$                      -$                
-$                  -$                    -$                  Other -$                     -$                      -$                
-$                  -$                    -$                  Total 94,727.52$          -$                      -$                
-$                  -$                    -$                  
-$                  -$                    -$                  
-$                  -$                    -$                  
-$                  -$                    -$                  
-$                  -$                    -$                  
-$                  -$                    -$                  

Total 94,727.52$       -$                    -$                  

Estimated Program Initiation: 8/28/2023 Estimated Program Completion: 6/14/2024

The Local Match: -$                    Found in (ORG):

Ordinance Date Revised:
Passed:

PROGRAM DESCRIPTION:

4/25/2023

Operating Transfer Credits

SUPPLEMENTAL INFORMATION

The 2023/2024 State Year-Round Youth Employment Program will provide employment experiences for socially and economically disadvantaged high school youths 
in New Castle County to promote responsibility, teamwork, and a good work ethic.  Funds will be used to employ approximately 20 youths with New Castle County 
worksite partners. This program will run through the 2023-2024 school year.

Operating Transfer Charges

Expense
Salaries and Wages
Benefits
Training/Civic Affairs
Communication/Utilities
Materials/Supplies
Contractual Services
Equipment
Grants/Fixed Charges
Land and Structures
Contingency
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Introduced by: Mr. Hollins, Mr. Street
Date of introduction: April 25, 2023

ORDINANCE NO. 23-050

AMEND THE GRANTS BUDGET: 
APPROPRIATE $107,945.00 FROM THE STATE OF DELAWARE, DEPARTMENT OF 

LABOR – DIVISION OF EMPLOYMENT AND TRAINING, TO THE 2023 STATE SUMMER 
YOUTH EMPLOYMENT PROGRAM – CITY OF WILMINGTON; THE GRANT WILL BE 
ADMINISTERED BY THE DEPARTMENT OF COMMUNITY SERVICES, DIVISION OF 

COMMUNITY RESOURCES

WHEREAS, the State Summer Youth Employment Program provides employment experiences 
for low-income youth in the City of Wilmington between the ages of 14 and 21 to promote responsibility, 
teamwork, and a work ethic; and

 
WHEREAS, these funds will be used to employ approximately 40 youth through the summer of 

2023; and

WHEREAS, the County Executive has determined that grants anticipated to be received from the 
State of Delaware, Department of Labor – Division of Employment and Training, are sufficient to cover 
the increase in the Grants Budget as hereinafter amended; and

WHEREAS, County Council has determined that the provisions of this Ordinance substantially 
advance, and are reasonably and rationally related to, legitimate government interests (i.e., promoting the 
health, safety, morals, convenience, order, prosperity and/or welfare of the present and future inhabitants 
of this State).

NOW, THEREFORE, THE COUNTY OF NEW CASTLE HEREBY ORDAINS:

Section 1.  The Grants Budget as adopted by Ordinance No. 75-173 is hereby amended by adding 
the material on the attached Exhibit “A,” which shall be considered underscored in its entirety. 

Section 2. This Ordinance shall become effective immediately upon its adoption by County Council 
and approval by the County Executive, or as otherwise provided by 9 Del. C. § 1156.

Section 3.  The provisions of this Ordinance shall be effective June 19, 2023.

Adopted by County Council of
New Castle County on:

__________________________________
President of County Council
of New Castle County
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Approved on:

___________________________
County Executive
New Castle County

SYNOPSIS:  This Ordinance, if approved, will appropriate $107,945.00 in funding from the State of 
Delaware, Department of Labor – Division of Employment and Training to the 2023 State Summer Youth 
Employment Program – City of Wilmington Grant to be administered by the Department of Community 
Services, Division of Community Resources.

The State Summer Youth Employment Program will provide employment experiences for low-income 
youth in the City of Wilmington between the ages of 14 and 21 that will promote responsibility, teamwork, 
and a good work ethic.  Funds will be used to employ approximately 40 youths.  This program will run 
through the summer of 2023.

FISCAL NOTE:  This Ordinance, if approved, will amend the Grants Budget by appropriating 
$107,945.00 in funding from the State of Delaware, Department of Labor – Division of Employment and 
Training to the 2023 State Summer Youth Employment Program – City of Wilmington Grant.

The fiscal impact of this Ordinance, if approved, will be an increase in the authorized spending authority 
of the Grants Budget by $107,945.00.  The increase will affect FY2023 and FY2024, since the estimated 
expiration date of this grant is August 27, 2023.  The Department of Community Services FY2023 
Approved Operating Budget includes $6,816.00 to offset the difference between the reimbursable hourly 
rate of the grant and the actual hourly rate paid by the County and the associated part-time wage benefit 
rate.  
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DEPARTMENT: Community Services EXHIBIT: "A"

GRANT TITLE: 2023 State Youth Employment-Wilmington Ordinance No.  23-050

PROGRAM TITLE:  2023 State Youth Employment-Wilmington

Current Change Revised Revenue Current Change Revised
96,725.20$       -$                    -$                  Federal -$                     -$                      -$                
11,219.80$       -$                    -$                  State 107,945.00$        -$                      -$                

-$                  -$                    -$                  County -$                     -$                      -$                
-$                  -$                    -$                  Program Income -$                     -$                      -$                
-$                  -$                    -$                  Other -$                     -$                      -$                
-$                  -$                    -$                  Total 107,945.00$        -$                      -$                
-$                  -$                    -$                  
-$                  -$                    -$                  
-$                  -$                    -$                  
-$                  -$                    -$                  
-$                  -$                    -$                  
-$                  -$                    -$                  

Total 107,945.00$     -$                    -$                  

Estimated Program Initiation: 6/19/2023 Estimated Program Completion: 8/27/2023

The Local Match: 6,816.00$           Found in (ORG): 10400304

Ordinance Date Revised:
Passed:

PROGRAM DESCRIPTION:

4/25/2023

Operating Transfer Charges

Expense
Salaries and Wages
Benefits
Training/Civic Affairs
Communication/Utilities
Materials/Supplies
Contractual Services
Equipment
Grants/Fixed Charges
Land and Structures
Contingency

Operating Transfer Credits

SUPPLEMENTAL INFORMATION

The State Summer Youth Employment Program will provide employment experiences for low income youth in the City of Wilmington between the ages of 14 and 20 
that will promote responsibility, teamwork, and a good work ethic.  Funds will be used to employ approximately 40 youths. This program will run through August 27, 
2023.
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Introduced by: Mr. Hollins, Mr. Street
Date of introduction: April 25, 2023    

ORDINANCE NO. 23-051

AMEND THE GRANTS BUDGET: 
APPROPRIATE $119,303.26 IN FUNDING FROM THE STATE OF DELAWARE, 

DEPARTMENT OF LABOR – DIVISION OF EMPLOYMENT AND TRAINING TO THE 2023 
STATE SUMMER YOUTH EMPLOYMENT PROGRAM – SUBURBAN NEW CASTLE 

COUNTY GRANT TO BE ADMINISTERED BY THE DEPARTMENT OF COMMUNITY 
SERVICES, DIVISION OF COMMUNITY RESOURCES

WHEREAS, the 2023 State Summer Youth Employment Program provides employment 
experiences for low income youth in the New Castle suburban areas between the ages of 14 and 21 that 
will promote responsibility, teamwork, and a good work ethic; and 

WHEREAS, these funds will be used to employ approximately 40-50 youth through the summer 
of 2023; and 

WHEREAS, the County Executive has determined that grants anticipated to be received from the 
State of Delaware Department of Labor – Division of Employment and Training are sufficient to cover the 
increase in the Grants Budget as hereinafter amended; and

WHEREAS, Council has determined that the provisions of this Ordinance substantially advance, 
and are reasonably and rationally related to, legitimate government interests (i.e., promoting the health, 
safety, morals, convenience, order, prosperity and/or welfare of the present and future inhabitants of this 
State).

NOW, THEREFORE, THE COUNTY OF NEW CASTLE HEREBY ORDAINS:

Section 1. The Grants Budget, as adopted by Ordinance No. 75-173, is hereby amended by adding 
the material on the attached Exhibit “A,” which shall be considered underscored in its entirety. 

Section 2. This Ordinance shall become effective immediately upon its adoption by County Council 
and approval by the County Executive, or as otherwise provided by 9 Del. C. § 1156.

Section 3.  The provisions of this Ordinance shall become effective on June 19, 2023.

Adopted by County Council of
New Castle County on:

__________________________________
President of County Council
of New Castle County
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Approved on:

___________________________
County Executive
New Castle County

SYNOPSIS:  This Ordinance, if approved, will appropriate $119,303.26 in funding from the State of 
Delaware, Department of Labor – Division of Employment and Training to the 2023 State Summer Youth 
Employment Program – Suburban New Castle County Grant to be administered by the Department of 
Community Services, Division of Community Resources.

The State Youth Employment Program will provide employment experiences for low income youth in the 
New Castle County suburban areas between the ages of 14 and 21 that will promote responsibility, 
teamwork, and a good work ethic.  Funds will be used to employ approximately 40-50 youth in the summer 
employment program. This summer youth program will run through the summer of 2023.

FISCAL NOTE:  This Ordinance, if approved, will amend the Grants Budget by appropriating 
$119,303.26 in funding from the State of Delaware, Department of Labor – Division of Employment and 
Training to the 2023 State Summer Youth Employment Program – Suburban New Castle County Grant.

The fiscal impact of this Ordinance, if approved, will be an increase in the authorized spending authority 
of the Grants Budget by $119,303.26. The increase will affect FY2023 and FY2024, since the estimated 
expiration date of this grant is August 27, 2023.  The Department of Community Services FY2023 
Approved Operating Budget includes $7,533.00 to offset the difference between the reimbursable hourly 
rate of the grant (summer youth only) and the actual hourly rate paid by the County and the associated 
part-time benefit rate.
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DEPARTMENT: Community Services EXHIBIT: "A"

GRANT TITLE: 2023 State Youth Employment-Suburban Ordinance No.  23-051

PROGRAM TITLE:  2023 State Youth Employment-Suburban

Current Change Revised Revenue Current Change Revised
106,902.88$     -$                    -$                  Federal -$                     -$                      -$                

12,400.38$       -$                    -$                  State 119,303.26$        -$                      -$                
-$                  -$                    -$                  County -$                     -$                      -$                
-$                  -$                    -$                  Program Income -$                     -$                      -$                
-$                  -$                    -$                  Other -$                     -$                      -$                
-$                  -$                    -$                  Total 119,303.26$        -$                      -$                
-$                  -$                    -$                  
-$                  -$                    -$                  
-$                  -$                    -$                  
-$                  -$                    -$                  
-$                  -$                    -$                  
-$                  -$                    -$                  

Total 119,303.26$     -$                    -$                  

Estimated Program Initiation: 6/19/2023 Estimated Program Completion: 8/27/2023

The Local Match: 7,533.00$           Found in (ORG): 10400304

Ordinance Date Revised:
Passed:

PROGRAM DESCRIPTION:

4/25/2023

Operating Transfer Charges

Expense
Salaries and Wages
Benefits
Training/Civic Affairs
Communication/Utilities
Materials/Supplies
Contractual Services
Equipment
Grants/Fixed Charges
Land and Structures
Contingency

Operating Transfer Credits

SUPPLEMENTAL INFORMATION

The 2023 State Summer Youth Employment Program will provide employment experiences for low income youth in the New Castle County suburban areas between 
the ages of 14 and 20 that will promote responsibility, teamwork, and a good work ethic.  Funds will be used to employ approximately 40-50 summer youth. This 
program will run through the August 27,2023.
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Grant Matrix 

     5/9/23 

 

GRANT 

APPLICANT 

AMOUNT 

REQUESTED

/ AMOUNT 

PROPOSED 

INTENDED USE OF GRANT 

Standard 

Accounting 

Practices/ 

Non-

Discriminat

ion Policy 

PRIOR 

COUNCIL 

GRANTS 

IN 

CURRENT 

FISCAL 

YEAR 

COUNCIL 

MEMBER 

Piedmont 

 Baseball, Softball, 

and Buddy Ball 

$2500/$2500 

Funds will be used to help 

support their Buddy Ball 

Program for challenged player 

and to erect additional  

backstop netting  

Yes/Yes No Kilpatrick 
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